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Race Day Crew Registration Instructions. 
 
See separate notes for instructions as to how to enter your boat into the Series for each new Season. 
 
To enter details on computer for each race: 
 
If doing this from home, go straight to step 3. 
 
If doing this at NCYC: 
1. Close the Screensaver 
a) Right Click on screen saver. 
b) Left Click on Close 
 
2. Open NCYC website 

By either of the following:  
·  Left Click on the NCYC icon on the lower left of screen; 
or 
·  Type www.ncyc.net.au into the address line of the home page. 

 
3. Open the Race Entry page and Select your options 
a) Left Click on “Click here for race entry”  
  
A page with the following three options appears 
�

View Entrants�
Enter Series�
Race Entry / Casual Entry�

 
b) Left Click on the third option: “Race entry/ casual entry”  
 
The following screen appears 

 

 
 

Step 1 Summer will have options 
to select from: 
·  SSOP 
·  SOP 
·  Twilight Sweepstakes 
·  Twilight Pursuit 
 

c) For Step 1 - No option in winter. In summer Left Click your choice.  
d) For Step 2 - Left Click “update existing details in series”  
e) Left Click “Submit”  
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The following screen appears 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. To access your boat information and enter details for this race: 
a) Type the Primary Sail Number for your boat . . . .  
b) Type the skipper’s YA No . . . . . .  
c) Left Click “Log in” 
 
A new screen appears.  Scroll down to view the following section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

d) Left Click “Add/Update crew list”   



 3 

 
The following screen appears 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
e) Enter any new crew following the directions in the above illustration. 
f) Left click on the box next to the name of persons who will be on board for this race; 

Note 1- If anyone is ticked from a previous race, but will not be on board for this race, click on 
the box next to the name to remove the tick.   
Note 2 -The right hand box removes crew member altogether – ie. he/she has left the state and 
won’t sail with you again. You may need to scroll right to find this box. 

g) Scroll down to bottom of page. 
h) Left click “Save changes and close page”. 
 
The following page appears. 
 
 
 
 
 
 
 
 
 
 
 
 
j) Nothing need be done to this “Creating Casual Entry with existing boat page” unless you are a 

casual entry for this race.  In that case payment will need to be made here. 
k) Scroll to bottom of page  
l) Left Click “Submit Entry”  
 
Congratulations you are now finished! 


